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1. O01ue MoJI0KeHU

1.1. Hacrosimuii [lopsgok ydera MHKpPOTIOBpPEXICHUH (MUKpoTpaBM) padotHukoB MBJIOY
nerckuii can «OroHek» (nanee — [lopsiiok) ompezessieT mpoueaypy ydera H pacCMOTPEHHE
OOCTOSATENILCTB W MPHUYUH, TNPUBEANIMX K BO3HHUKHOBEHHIO  MHUKPOMOBPEKICHUN
(MukpoTpaBM) paOOTHHUKOB C II€JbIO COBEPUICHCTBOBAHMS BHYTPCHHUX IIPOLIECCOB
ympasienusi oxpanoi Tpyna B8 MBJIOY nerckuii cag «Oronek» (nmajiee — opraHusanus) u
MIPENYNPEXACHUS IPOU3BOICTBEHHOTO TPaBMaTU3Ma.

1.2. Yyer MUKpPONOBpPEKICHUI (MUKPOTpaBM) paOOTHHUKOB OCYIIECTBIISICTCS TOCPEICTBOM
cOopa u perucrtpanuu MHGOPMALUK O MHUKPOIOBPEKICHUSIX (MHKPOTpaBMax), MCXOMs U3
crieupUKN AEATSILHOCTH OPraHU3allid, JOCTHKCHUH COBPEMEHHON HAayKW M HAMIYYIIHX
MPAKTHK.

1.3. Yyer MHUKpPOTIOBPEKACHUI (MUKPOTPaBM) paOOTHHKOB M PAacCMOTPEHHsI 0OCTOSTEIHCTB
Y IPUYUH, NPUBEAIINX K UX BO3HUKHOBEHUIO, OCYIIECTBIIAETCS PAOOTHUKOM, Ha3HAYECHHBIM
NPUKA30M PYKOBOJMTENS OpraHu3aniu (Janee — OTBETCTBEHHBI 32 MHKPOTPAaBMBI), B
cooTtBetcTBUU ¢ [lopsankom u 3akoHOAATENHCTBOM PO.

2. Kakue MmukponoBpe:xaenusi (MHKPOTPABMbI) PA0OTHUKOB MO/JIEKAT YUETY

2.1. Tlox MHUKpOMOBpEkACHUSIMU (MUKPOTpAaBMaMH) MOHUMAIOTCSI CCAJMHBI, KPOBOTIOTEKH,
ymuObl MATKHX TKaHEW, MOBEPXHOCTHBIE paHbl M JApPYrue MOBPEXKICHHS, MOJy4YeHHbIE
pa6OTHI/IKaMI/I U ApyrumMu JiMiam, y4JaCTBYIOIIMMU B HpOHSBO)ICTBeHHOﬁ JCATCIIBHOCTHU
OpraHu3aIiy, YKa3aHHBIMM B YacTH BTOpoW cTatbu 227 TpymoBoro koaekca P®D, mpu
WCTIOJJHEHUU UMM TPYIOBBIX OOS3aHHOCTEH WJIM BBINIOJHEHUH KaKOH-THOO pPaboOTHI 10
nopydeHuto pabotomatens (ero MpeiCTaBUTENS), a TaKXKe MPH OCYIISCTBICHUH WHBIX
MPABOMEPHBIX JICHCTBHI, OOYCIOBJIICHHBIX TPYAOBBHIMH OTHOIICHHWSMH C paboTojareneM
m00 COBEpIIAEMBIX B €ro HWHTEpecax, HE TIOBJICKIINE pPACCTPOMCTBA 3IOPOBBS MU
HACTYIUICHHE BPEMEHHOM HETPYA0CIIOCOOHOCTH (ajiee — MUKPOTPaBMbI pAOOTHUKOB).

3. OcHoBaHMsI y4eTa MUKPOTPaBM Pa0OTHHKOB

3.1. OcHoBaHueM i1 PETUCTPAllMd MHUKPOTpPaBMbl pabOTHHMKA U  PACCMOTPEHUS
00CTOSITENECTB M MPHYMH, NPUBEIIIUX K €€ BO3HUKHOBEHUIO, SBIsIeTCS oOpallieHue
MOCTPAJaBIIETO0 K CBOEMY HEMOCPEICTBEHHOMY WM BBIIIECTOALIEMY PYKOBOIHUTEITIO,
OTBETCTBEHHOMY 32 MUKPOTPaBMBI B YCTHOM WJIM MUCbMEHHOH Qopme.

3.2. TloctpamaBiiuii BrpaBe OOpaTHTHCS 3a HEOOXOIMMOWM MMEPBOM MOMOIIbIO H  (HUIH)
MEHUIIMHCKOM MOMOIIBIO.

3.3. OnoBelLIeHHbI HENOCPEICTBEHHbIM UM BBIIECTOSAIIMNA PYKOBOJUTEIb ITOCTPAIABIIETO
He3aMeUIMTENbHO HMH(OPMHUpPYET JIOOBIM JIOCTYNHBIM CHOCOOOM OTBETCTBEHHOIO 3a
MUKpoTpaBMbl. [Ipu nHpopMHpoBaHUU cOOOIIAaETCS:

e (amunus, UMs, 0T4eCTBO (IIPU HAIMYUH) TOCTPAJABIIETO PAOOTHUKA, JOKHOCTB,
CTPYKTYpPHO€ NOJpa3/IEICHUE;

e MECTO, JaTa 1 BpeMsl MOJTydeHUs1 pAOOTHUKOM MUKPOTPABMBI,

e xapakrep (OIrcaHKe) MUKPOTPaBMEI,

e KpaTkas uHpopmanus 06 06CcTOATENbCTBAX MOTydeHNUs PAOOTHUKOM MUKPOTPABMBI.



4. PaccmoTpeHnne 00CTOATEBCTB M IPUYUH MUKPOTPABMbI pA00THHKA

4.1. llpm mnonmydeHuu uWHPOPMALMK O MHUKPOTpaBME paOOTHHKA OTBETCTBEHHBIH 3a
MUKPOTPAaBMbI ~ pPacCMaTpuBaeT OOCTOATENbCTBA W INPHYUHBI, TPUBEAIINE K €€
BO3HUKHOBEHUIO, B CPOK JI0 3 pabounx THEM.

4.2. Tlpu BO3HMKHOBEHUH OOCTOSATENHCTB, OOBEKTUBHO MPEHSATCTBYIOIIUX 3aBEPIICHUIO B
ykazaHHblii B nyHkre 4.1. Ilopsnka cpok paccMOTpeHHs OOCTOSITENLCTB WU IPUYMH,
MPUBEAIINX K BO3HUKHOBEHUIO MUKPOTpPaBMbl PAOOTHHKA, B TOM YMCIE [0 IMPUYHUHE
OTCYTCTBHSI OOBSICHEHUS TIOCTPAJaBIIEro pabOTHHUKA, CPOK PACCMOTPEHHSI OOCTOSTENHCTB U
IIPUYMH, NMPUBEAIINX K BO3HUKHOBEHUIO MHMKPOTPaBMbl paOOTHUKA, MPOJJIEBAECTCS, HO HE
Oosiee ueM Ha 2 pabouuX JTHS.

4.3. Tlpm paccMOTpeHHH OOCTOSATENBCTB ¥ TPHYWH, TPHUBEIIINX K BO3HHUKHOBEHHIO
MUKpPOTpPaBMbI paOOTHHKA, OTBETCTBEHHBII 32 MUKPOTPAaBMbI BIIPABE:!

e 3ampammBaTh OOBICHEHHE TIOCTPAJABIIEI0 pabOTHUKA 00 00CTOATETHCTBAX JIFOOBIM
JOCTYIHBIM ~ CIOCOOOM, B TOM  4YHCI€  TIOCPEICTBOM  AJIEKTPOHHOTO
JTOKYMEHTOO000POTA,

e TPOBOJMUTH OCMOTP MECTa MPOUCIIECCTBUS,

e (ukcupoBaTb O0OCTOSITENbCTBA MPOUCHIECTBHUS MyTeM O(OpPMIIEHUS  CXeM,
npoBeaeHus: GOTO- ¥ BHIEOCHEMKH;

e TIPHUBJIEKATh MOCTPAJABIIEr0 paOOTHHUKA JIMYHO WM Yepe3 CBOMX IPEICTaBUTEIICH,
BKJIIOYAs TPEJACTaBUTENEH BBIOOPHOTO OpraHa TEPBUYHOM TPO(COrO3HOU
OpraHu3aluy,

e TpUBIEKATh  HEMNOCPEACTBEHHOTO WIA  BBIIIECTOSIIErO PYKOBOUTES

MOCTpaJaBIIero pabOTHUKA, PyKOBOJIUTENS CTPYKTYPHOTO HOIpa3AeaeHHUS,

MIPOBOJUTH OIIPOC OYEBU/ILIEB.

4.4, TloctpagaBimuii pabOTHUK MMEET MPABO HA JUYHOE YYACTHE WJIM y4acTHE Yepe3 CBOMX
MPEJCTaBUTEIIEH B PACCMOTPEHUHM MPUYMH U OOCTOSTEIBCTB COOBITUH, NPHUBEIIIAX K
BO3HUKHOBEHHUIO MUKPOTPABMBI.

5. OdopMieHHEe HTOTOB PACCMOTPEHHSI 00CTOSTEIHLCTB U MPUYHH MUKPOTPaBMbI
padoTHHMKA

5.1. Tlo pe3ynpTaTam OeicTBHii, yka3aHHBIX B paszzaene 4 Ilopsiika, OTBETCTBEHHBIH 3a
MUKPOTpPaBMBI COCTaBJISIET CIPaBKY B JJIEKTPOHHOM MM OyMakHOM Buje mo Gopme u3
npuitoxxenus 1 x [opsnxy.

5.2. CnpaBKa 3aBCPACTCS IMOAINCHIO OTBETCTBCHHOI'O 3a MUKPOTPABMBI.

5.3. OTBeTCTBEHHEIN 3a MHKPOTpPAaBMBbI 00s13aH 03HAKOMHTH MoCTpaaaBIICTO pa60THI/IKa C
pe3yibTaTaMu pacCMOTPCHUA 00CTOSITEILCTB U IIPpUYXH, MMPUBCANINX K BO3HHKHOBCHHIO
MHUKPOTPABMEBI. ®akT 03HAKOMJICHHUS O(l)OpMJ'ISIeTCH IIOMETKOM Ha CIIpaBKEC C IOAIMUCHIO
mocTpaaaBlIero pa6OTHI/IKa 1 1aTOM O03HAKOMJICHUS.

5.4. Tlpu HE0OXOOUMOCTH OTBETCTBEHHBIM 3a OXpaHy TpyJda IPOBOAUT BHEMJIAHOBBIN
MHCTPYKTAX C MOCTPAJABIIUM PAaOOTHUKAM.

5.5. OTBeTCTBEHHBIN 32 MUKPOTPAaBMBI PETUCTPUPYET MUKPOTPABMY pabOTHHMKA B XKypHaJe,
odopmieHHOMY 10 00pa3iy U3 npuioxxeHus 2 k [lopsaxy.



5.6. Ilo uroram paccMOTpeHus: OOCTOATENBCTB U MPUYMH, MPUBEALUINX K BO3HUKHOBEHHUIO
MUKPOTPAaBMbl pabOTHHMKA, OTBETCTBEHHBIM COCTABISET C Y4YacTUEM PYKOBOJIUTENS
CTPYKTYPHOTO MOJpPAa3JeJIeHUs] IMOCTPaJaBLUIET0 pPAOOTHUKA, OTBETCTBEHHOIO 3a OXpaHy
Tpyda IPOEKT IEePEeYHs MEPONPUATHH 10 YCTPAHEHUIO [PHUYUH, [PUBEIUIUX K
BO3HUKHOBEHHUIO MUKPOTPaBMbI paOOTHHKA, B TEUCHHE / PabOUMX JHEH CO JHS YTBEPKICHHUS
CIIPaBKH.

5.7. Ilpu noAroToBKE NEpEeYHsl MEPONPUATUN YIUTHIBAIOTCS:

00CTOSITENBCTBA  IOJIYYEHUS MUKpPOTPaBMBlI, BKJIIOYAst UCIOJIb3yeMbIE

00opy/i0BaHNE, UHCTPYMEHThI, MaTepuajbl U ChIpbe, IPUEMbl pabOThI, YCIOBUS

TPYAa, ¥ BO3MOXXHOCTb MX BOCIIPOU3BEACHUS B CXOKUX CUTyalUsIX WIM Ha JPYTrUX

pabouux mMecTax;

e OpraHM3alliOHHBIE HENOCTaTKU B (YHKIMOHUPOBAHUM CHUCTEMbl YIPaBICHUS
OXpaHoW TpyJa,

e (usnyeckoe cOCTOIHNE PabOTHHKA B MOMEHT HOJYYEHHS] MUKPOTPaBMBbI;

e MEpbl IO KOHTPOJIIO;

e MEXaHU3Mbl OLEHKH OHPQPEKTUBHOCTH Mep MO KOHTPOIK U peau3aluu

MPOPUIAKTUYECKUX MEPOTIPUSATHIA.

5.7. OTBETCTBEHHBIN 32 MUKPOTPABMBI MPECTABISET MPOEKT MEPEYHs, YKa3aHHOTO B MYHKTE
5.5. Topsika, Ha YTBEP)KICHUE PYKOBOIUTEIIO OpraHU3AIIHH.

6. [TopsiIoK ¥ CPOKH XPAHEHHS TOKYMEHTOB
6.1. OTBETCTBEHHBIN 32 MUKPOTPABMbI 00CCTICUMBACT XPAHCHHUE CIIPABOK M KYpHAJIOB ydeTa
MUKPOTpPaBM B TEUYCHHE OJHOTO TOJa CO JHS JaThl TMPOWCHICAIICH MHKPOTPaBMBI H

MOCJIETHEN 3alUCH B )KypHaJe.

6.2. lokyMeHTHI, yKa3aHHble B TyHKTe 6.1 Ilopsaka, XpaHaTcs B OpraHu3allid B MECTaX, K
KOTOPBIM MMEET JIOCTYIT TOJBKO OTBETCTBEHHBIC 32 MUKPOTPABMBI U 33 OXpaHy TPy/ia.



[Tpunoxxenue 1 k [lopsiaky
ydeTa MUKPOIIOBPEXK/ICHUH (MHKPOTPaBM)
pabotaukoB MBJIOY nerckuii can «OroHex»

CnpaBka 0 paccMOTpPeHUM NPUYUH M 00CTOATEIbCTB, IPUBEAIINX K BOSHUKHOBEHHIO
MHKPONOBpeXIeHNs (MUKPOTPaBMbI) pa0OTHHKA

[HocTpanaBmmii paboTHUK

damuus, UM, 0TYECTBO (TP HATTMYUH)

I'onx poxnenus

JOIKHOCTD

Crax paboThI TIO CTIEIIHAIBHOCTH

Mecto nosyueHus pabOTHUKOM MUKPOTIOBPEXKICHUS (MUKPOTPABMBI):

Jlata, BpeMsi MOJTydeHUS] MUKPOTIOBPEIK ICHHSI
(MUKpOTpaBMBI)

JleficTBHS O OKa3aHUIO MEPBOM MOMOIIN:

Xapakrep (onucaHne) MEKPOTPaBMBI:

OO0cTosITENLCTBA:

[Tpu4nHbBI, TPUBEIIINE K MUKPOTIOBPEKACHUIO (MUKPOTPaBME):

[peasoxeHus Mo yCTpaHSHUIO TPHYUH, TPUBEIIINX K MUKPOTIOBPEKICHUIO (MUKPOTPaBME):

IToanuce u @.1.0O. 0TBETCTBEHHOTO

Z[OJ'DKHOCTB CHCI_II/IaJ'II/ICT IO OXpaHC
Tpyda

Hara 05.03.2022




[Tpunoxenue 2 k [opsaxy
ydeTa MUKPOIIOBPEXK/ICHUH (MHKPOTPaBM)
pabotaukoB MBJIOY nerckuii can «OroHex»

KypHnaa yyera MUKponoBpexIeHnii (MUKpOTpaBM) paGOTHUKOB

MBJAOY nerckuii cax «Oronex»

Jlata Hauasna BeJieHus roja

Jlata OKOHYaHUS BECHUS roja

Nel ®. . O. | Mecro, |OO6crositeancr | [Ipuuun | Xapakr |[Ilpun | Hocaenc | ®. U. O.
nocTpaja | aara, Ba a ep AiTble | TBUS JIMua,

I |BLIEro, |BpeMs |MOJYYEHUMSIMM | MHKPOT | MUKPOT | Mepbl | MUKPOT |IPOBOJ

/ | MOJZKHOC | MUKPOT | KPOTPaBMBbI PaBMbI | paBMBbI PaBMbl | HBLIETO

1 | Th, PaBMbI 3anmch,
noapasje JOJIZKHO
JIeHHe CTh

1 2 3 4 5 6 7 8 9

1




